Dental Director – Sample A (2012)

Overview:
Under the general direction and supervision of the Medical Director, this position provides comprehensive coordinated dental and preventive dental services to an ethnically diverse patient population.  Functions as senior management team member to oversee, lead and manage the center’s dental program.
Minimum Qualifications:
Education

Dentist Licensed in the [State]
Experience 
Experience in dealing with medically underserved populations. Two years post-graduate practice experience preferred.  Current certification in BLS.
Essential Functions:

1. Provides direct patient care to dental patients of the [CHC].

2. Supervise dental assistants and dental hygienist.

3. Coordinates with clinic and community providers ensuring delivery of comprehensive dental care services.

4. Assist in recruiting and hiring and orient, monitor, direct and evaluate the professional conduct, practices and development of dental staff.

5. Lead, direct and coordinate with center’s and community’s providers ensuring delivery of integrated comprehensive primary care services.

6. Oversee with administration the credentialing and re-credentialing of dental staff.

7. Establish, monitor, evaluate and, as necessary, revise the center’s continuous quality improvement activities.

8. Develop, monitor, evaluate, and as necessary, revise the center’s dental procedures and systems to assure compliance wit federal laws, regulations and standards of practice, including, OSHA, CLIA, patient care, employee health and coding and billing.

9. Remain current with standards of primary health care practice.

10. Participate as part of center’s management team in evaluation and feasibility of expansions in dental services.

11. Participate in community meetings.

12. Participates in development of written collaborative and memorandum’s of agreement for center’s and patient services.

13. Complies with corporation’s policies and procedures.

14. Utilize personal computer.

15. Other duties as assigned.
Knowledge, Skills and Abilities

Ability to coordinate care with other medical, behavioral health and dental staff.  

Knowledge of dental clinic operations, and the principles of supervision and training.  

Ability to lead and develop subordinates and to work effectively with center’s administrative staff and community members.

Basic computer skills.

Excellent oral and written communication skills.
Ability to organize and prioritize tasks. 

Ability to work under pressure.
Position is based in the [City]; however, position responsibilities may require travel both within the [area] and [area]. Use of personal vehicle is required for travel; therefore, a valid driver’s license, proof of auto insurance and registration is required.  Position may require working occasional evenings and weekends.

Supervision:
  This position has supervisory responsibilities
Immediate Supervisor:         Medical Director
Physical Demands/Working Conditions:


General office/clinic conditions are pleasant; good, clean working conditions where accident and hazards are negligible; requires short periods of moderate lifting, pushing or pulling objects up to twenty pounds. Clear diction and acute hearing are necessary for effective communication with the staff and public.  
